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Request for Proposal: Contracted Clinician Services 
March 2018 
 
 
About EMSA 
Elgin Math & Science Academy (“EMSA”) is a new K-8 charter school opening in Elgin, IL 
in the Fall of 2018. In its inaugural year, EMSA will serve ~200 students in grades 
Kindergarten -3rd grade. As the basis for its math and science based school, EMSA will 
use the nationally recognized EL Education model, whose practices close achievement 
gaps, nurture students’ character, and teach high level skills. Genuine challenges will 
teach EMSA students that they can succeed and that their ability and competence 
grow with their efforts. Students will meet Illinois’s academic achievement standards 
through an enriched, active, mastery-based curriculum that empowers students with 
positive academic mindsets. 
 
Background 
EMSA is in need of Contracted Clinician Services and is accepting proposals in response 
to this Request for Proposal (“RFP”) in order to find a qualified source to provide 
contracted clinical services to the school. Our goal in obtaining these services is to: 
 

1. Ensure that students with IEP/504 plans that require clinician services are given 
appropriate services and remain in compliance 

2. Ensure appropriate clinician expertise is included in discussions for students in the 
process of IEP/504 plan creation and documentation   

 
The objective of this RFP is to locate a source that will provide the best overall value to 
EMSA. While price is a significant factor, other criteria will form the basis of our award 
decision, as more fully described in the Evaluation Factors section of this RFP below. 
 
Submission Guidelines & Requirements 
The following submission guidelines & requirements apply to this Request for Proposal: 
 

1. Bids should be submitted in writing to Krystle Kim at krystlegohkim@gmail.com no 
later than April 27, 2018.  

2. Bids must be signed by a representative authorized to submit bids and include: 
a. A detailed description of services 
b. A detailed breakdown of pricing 
c. A reference list of 3-4 schools with contact information 
d. Terms and conditions 

3. Complete this vendor application form 
(https://goo.gl/forms/MAltDxIdLk7hUvcS2) 

4. If any additional information is required in order to submit a bid, please inquire in 
writing to Krystle Kim at krystlegohkim@gmail.com  

5. Proposal submitted will be considered valid for 60 days. 
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Project Scope/Description 
EMSA is specifically looking for a Clinician Services partner that will provide all of the 
following: 
 

1. Licensed clinicians (OT/SLP) on staff to provide effective services to meet needs 
required by student IEP plans 

a. Clinicians must have appropriate certification and licensing to work with 
K-8 students in a school setting  

b. Clinicians should have familiarity with local/state/federal IEP compliance 
requirements and document services appropriately so that students 
remain in compliance 

2. Guidance and assistance in creation/documentation of IEP/504 plans as a part 
of student support team 

a. Clinicians should have experience with IEP/504 plans at other schools 
b. Clinicians should have ability to propose appropriate course of action 

 
Evaluation Factors 
EMSA will rate proposals based on the following factors, with cost being the most 
important factor: 
 

1. Pricing 
2. Responsiveness to the requirements set forth in this Request for Proposal 
3. Technical expertise/experience of bidder and bidder’s staff, particularly in 

schools 
4. Feedback from references 
5. Preference will be given to business that are minority or women-owned and 

operated 
 
RFP Timeline 
EMSA’s goal is to evaluate proposals and select a partner by mid-June 2018. 


